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August 21, 1979 

1. GEORGIA DEPARTMENT OF HUMAN-RESOURCES 
rppllation Dau Off i ce  of Administrative Serv ices  Application Number 

~ 

Date Completed 
7 9  - I d,!  Child Support Recovery U n i t '  

Locate Date Recaimd 
618 Ponce de  Leon Avenue, N. E. & a t i o n  Number 

-_- . -  Atlanta .  Georgia 30308 _ _  AOG 2 4 1979 (SEP 1 9 1979 - 
--I _.- - 0 ,  - .  

DHR-37 
. Paraon to Con- Wb;kiG TX< 

. 
Spencer Lawton Locate Off icer  894-4833 

m_---.--- __I -_- ---- -s __ - - -  - --- . Amon Requened 
a. 0 Establhch Ratention -dub; record will mntinue m accumulate. 
b. 0 Dspme of prorent acwmulation; M further rcrumuktion a n t i c i d .  
c OAmend AppliutionNO. ~ CheckOne: 0 Change; 0 Super&; 0 Void - 

. D.tplotsnim I 5. R@sordr Serlet Title Ifollow?d by title urrd In off&: if diffemntl 

I i r l L n  lAteR 
3/77 I present Child Support Absent Parent  'Non-*AFDC Locator F i l e s  

I 
TDivtnon and Off- Function What i s  the funaion of the Division and the O n i  in which this m d  tsr*ka is mated? 

The Off <ce of Adminis t ra t ive Serv ices  is  re spons ib l e  f o r  providing admin i s t r a t ive  support  
t o  t he  Department. This includes:  General Support Serv ices ;  D a t a  Processing and Manage- 
ment Information Sys tems;  Personnel Services;  Grants Development and Management; Con- 
tracts Management; 

The Child Support Recovery Unit, i n  accordance with the 1967 S o c i a l  Secur i ty  A c t  and t h e  
Georgia Child Support Recovery A c t ,  has t h e  r e s p o n s i b i l i t y  t o  l o c a t e  d e s e r t i n g  parents ;  
t o  secure  commitment of c h i l d  support  from such parents ;  t o  c o l l e c t  and d i sbur se  ch i ld  
support  payments; 

and Child Support Recovery. 

and t o  en fo rce  the support  o b l i g a t i o n  of t h e  absent  parent .  

-. -. 

8. Srbs W i p t i o n  T h i s  file SonUins the following documenti (includ. forin number8 a d  rifle& /fury): Attech ampler of the file. 

Documents relating.tG: 

lncluc++ are: unnumbered form (non-AlQC Applicant iedger  Fees and Cost Recovery) which shows 

,OC(1)-943 (new no. 5713) (Request 

l oca t ing  dese r t ing  parent  (s) of ch i ld ren  no t  rece iv ing  pub l i c  assistance. 

case no., app l i can t ,  absent  parent ,  da te ,  I type of service, payment source, number, da t e ,  
c o s t  incurred,  fees and c o s t  recovery, -and balance; 
f o r  Assistance i n  Locating Absent Parent) which shows app l i can t ' s  name, address,  phone, 
Soc ia l  Securi ty  No.; r e l a t i o n s h i ]  
of ch i ld ren ' s  mother t o  absent  parent  (married, never married, common law,  divorced, lega: 
separa t ion ,  oth,er);  name of absent  parent ,  poss ib le  present  o r  pas t  addres ses  w i t h  esti- 
mate of da tes ,  poss ib l e  p re sen t  o r  p a s t  employers with estimates of d a t e s  of beginning anc 
end 'of employment; 
name of f a t h e r  and maiden n a m e  of mother; -name(s) of ch i ld ( r en )  by absent  parent ,  year  0: 
b i r t h ,  and relat . ionship t o  appl icant ;  

a lphabe t i ca l ly  by name of f a t h e r .  

name of ch i ld ren ' s  mother i f  d i f f e r e n t  from appl icant ;  

a l s o  absent  parent ' s  ,Social  Securi ty  No., d a t e  and p l ace  of b i r t h ,  

sou rces ' o f  income of absent  parent  o the r  than h i s  
The file is arranged : 

,. *. , . . )  

i ___. . Monthly Rderena R . U  
On to six months old 
trrmty-fim months and oldn ~ 

How often are nebrdr +red to which am: 
45'50 20-25 ; Thirmen to iwenty4our mondir old 5-10. * ' S6wn m hvslm mbnths oY rare19 

1. Annual R ~ P  of Aicunuriation 01 R- 

; W , l a d &  ; gulHI ; c m n r / S p a i f L I  
114 

Lnw.uz~Y draw?Tt 
. L YS -T' 



b Doer the orb contain mnf i int ia i  infornutiwl muiring mar*  hndlirq7 if y.1, an *w or ngulnion. 
contain c l i e n t  names 

_- c. Is this a vlulrw3rd? 
d. D a s  this urhs h w  h lnor id  or low mrm nrvch wlu7 - 

0. 18th.  iAtorAt1on containad in this r r i w  MI m u i y r ~ d  ~ d / o r  nc~rdd a ummarizad n p w t 7  
Hvn,atmchcopl. .but -. a n t i c i p a t e d  a t  some f u t u r e  time _ _  ... - I..__ ___.__I - - . I h. la t h a n  a duplbtlon of this a e r b  in your offia, or in another off ia or .gensy? 

X If VW& rvh.N? 

1. Rmntbn  R ~ u l n m n t a  Th followin0 roqulns the wrbs to b kept: 
r 

a. SmuLm, WYL. d. Auditpnlod yean. 
b. Sutm of llmlmtlon ylm. 
c Fubnllaw wn. t. Fdsr. l  m n t l o n  InatrUCtlo~ YM 

* e. Admtnimatiwmed 1 0  para. 

Anrch copy or excerpt of (.w, or npulatlonr. ExpWn admlninratiw no&. 

* Eor poss ib l e  l e g a l  va lue  

2. Approwd Diwedtbn lnttruetions Thu sDIncv mommends that the f i le aeries ta cut off at the end of each: 
OCalender Y w :  0 Fiscal Yaw; =Other than. 

0 HOW in tha cumnt files area m n t h k i  m G ) ;  then 
0 Tranafsr m local biding am;; hold 
0 Tmsfer m Sum R.mrds Center; hold 
0 mNov 
0 l m s t s r  to Suw Archius for pmunant ratention. 
D 0th . r  &ecirtvl 

- vur(s); then 
y.u(s); then 

. .  
. .  AU forms and computer pi-intout - -  __ 

Upon.determination t h a t  case is closed,  p l ace  a l l  papers i n  i n a c t i v e  f i l e ;  
c u t  off inactive f i l e  a t  end of e a c h ~ c a l e n d a r  year; hold i n  cu r ren t  f i l e s  
area 3 years ;  t r a n s f e r  to S t a t e  Records Center; hold 7 years;  then destroy.'  . .. . ,  

. .  . .  .. . 

Thso instructions apply to d l  prior and futun accurnulatiens of th. nries. 


